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Submittal Process & Requirements

OVERVIEW

Orange County Fire Authority (OCFA) reviews certain plan types to help ensure the
safety and survivability of people, property, communities, and emergency responders.

This Guideline provides quick-reference information to help navigate the OCFA plan
review process. Additional information is also available on ocfa.org.

SECTION 1: WHEN IS AN OCFA PLAN REVIEW REQUIRED?

Criteria, such as occupancy, location, use, risk areas, etc. all factor into whether OCFA
needs to review plans or not. Typical reasons an OCFA plan review may be required
include, but aren’t limited to the following:

e All New/Ground-Up Construction (commercial or residential)

e Changes in Use, or Occupancy

e Changes or Additions to an Existing Structure’s Footprint, or to its Perimeter
Area

¢ All State Fire Marshal Regulated Occupancies, such as A, E, |, H1-5, L, R1-2 &
4, S1, High-Rises, including all non-R3 Residential occupancies. New and
Major Remodel R3 Residential Site Plans must also be reviewed.

e Projects in Risk Areas (Fire, Methane, Access, Low Water, Midway City, etc.)

¢ Any New, or Changes to Suppression Systems, Alarms,
Detection/Notifications, and Hood & Ducts

e Hazardous Processes/Dispensing or Materials Storage

e Whenever Requested by the City/County Building or Planning Departments

If an OCFA plan review is required, the general process flow is:

Schedule an OCFA
Inspection

OCFA
reviews/approves
plans

Submit plans to

Construct per

OCFA plan

(714) 573-6150
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Resources

e City Building or Planning Staff: City staff can sometimes help determine if a
project requires an OCFA plan review

e OCFA Screening Forms (Attachments B & C): Although not comprehensive or
definitive, these forms can be an initial indicator if an OCFA review is needed

e OCFA Guidelines (ocfa.org): These provide helpful information about what
OCFA needs to see on certain plan submittals

e OCFA Front Counter: For process and submittal questions, leave a message at
(714) 573-6100, and your call will be returned by the next business day

e OCFA Tech Line: For OCFA Code/Technical questions only (not Plan Status).
Leave a message at (714) 573-6108 with your question, contact information, and
your call will be returned by the next business day

SECTION 2: PLAN SUBMITTAL INSTRUCTIONS

OCFA - 1 Fire Authority Road, Irvine, CA 92602
Hours: M-Th, 7:30AM -12:00PM & 1:00PM - 4:30PM
No Accelerated Plan Reviews Available

OCFA Plan Submissions: In-person only at OCFA

e Exception: All Maps, CUP’s and CEQA must be submitted to the City Planning
Departments, who will route them to OCFA at their discretion

e Special City Instructions: Certain Irvine plans must be submitted to the city’s
online Irvine Ready! portal, plus some Santa Ana and Garden Grove plan types
have special pre-submittal instructions (See Attachment A)

Submittal Checklist

O Plans: Submit on USB only
(Exception: Fuel Mod plans require 3 paper plans + matching PDF on USB)

o Limit 1 plan/USB - Label files

o Provide other required plan information on same USB, on separate labeled files,
such as cut sheets, manual, certificates, red lines, etc. (OK to provide old paper
reference plans)

o Remove all unrelated files (no family photos, unrelated plans, etc.)

0 Service Request (SR) Form: Available at OCFA or City Planning Departments (not online)

O Fillable Cover Sheet (if required): Complete and use as first page (on ocfa.org)
(Architectural, Alarm, Fire Master, Residential Site, Sprinkler or Underground plans)

OO0 Payment: Due at submittal (Fee Schedule on ocfa.org)
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Payment Information:

January 1, 2023

¢ Initial Fee: Covers the first two plan reviews and required inspections
e Resubmittal Fees: Start at the 3" submittal
e Payment Methods: Credit/Debit Card (2.45% fee), E-Check, Check

payable to OCFA, or Cash

¢ Online Payments: See ocfa.org: https://www.msbpay.com/ocfa/pd/ - Tip:
type “SR” before the 6-digit SR number when paying Plan Review fees
online. For Inspection fees, type “MX” before the 6-digit SR number

Other Plan Review Information:

¢ Resubmittals: Each resubmittal requires: (1) new plan on USB (Fuel
Mods require 3 paper plans + matching PDF on USB), (2) previous
redlined plans, (3) the Correction Letter, and (4) any required payment
¢ Turn-Around Times: Most plans have a 10-Working Day target turn-
around for each submittal/resubmittal. A few simple plan types have a
target 5-Working Day turn-around
¢ Plan Status: Check 24/7 on the ocfa.org Planning & Development page
using the SR number. (Tip: “Assigned” means it hasn’t been reviewed yet)
¢ Inspection Scheduling: Call (714) 573-6150. Inspections can be
scheduled with an approved stamped plan. Note one wet-stamped or E-

stamped paper plan must be onsite for the OCFA Inspector.

SECTION 3: PLAN SUBMITTAL SEQUENCE

Some projects require submitting plans in a particular sequence. This is often true for
both commercial and residential projects involving the situations listed below in the

matrix.

Projects Usually Requiring Sequenced Plan Submittals

e Site Development

Occupancy or Use
Changes

Major Remodels

e Access/Perimeter
Changes

Structure Footprint
Changes or Addition

New/Ground-up
Construction

e Moving/Changing
Walls or Exits

Risk Areas (Fire,
Methane, Low Water,
Access, etc.)

When requested
by the City or
County
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Typical Plan Submittal Sequence

Architecural Underground

Planningf
Developmental

Hazard Plans {i.e Residential Site
Fuel Maod, or Fire Master Deferred

Review
only if required

Methane) Plan
only if reguired only if required

Submittals

onlvif required

only if required

Simple TI's often don’t require a pre-requisite submittal

Most projects don’t have Planning/Developmental Review requirements
Many projects don’t have Hazard conditions

Occasionally, projects may have a slightly different submittal sequence, than
what’s shown above

SECTION 4: WHEN IS PLANNING DEPARTMENT APPROVAL REQUIRED?

Certain projects require approval from the City Planning Department (County Planning
for Unincorporated areas). Consult with City staff to determine if Planning Department
approval is needed, and whether OCFA should be part of that approval.

o Ifitinvolves CEQA, Maps, or CUP’s, the answer is typically yes. If so, submit
plans to the City’s Planning Department, and they’ll route them to OCFA

For reference, OCFA generally reviews Planning plans in parallel with the City Planning
Departments to identify potential issues that could impact a project’s viability. This
facilitates addressing problems prior to Planning Commission hearings, permitting
and/or building. Typical situations requiring Planning Department submissions include,
but aren’t limited to:

o CUP’s e Lot Line Changes e New/Ground-up Construction
e Tract/Parcel e Access Easements | ¢ Occupancy or Use Changes
Maps

Please note that Planning plans must be approved before any Building plans can be
submitted to OCFA.
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SECTION 5: FIELD PLAN REVIEW INSTRUCTIONS

Field Plan Reviews provide a streamlined process for simple plan types, where the plan
review is performed at the inspection. The submittal process is the same, except only a

plan PDF is submitted to OCFA. This is available for only 4 plan types, has strict criteria,
and is not available in all areas.

Field Plan Review Process

Schedule an OCFA
Inspection

Submit PDF to Construct per Print 1 copy of

plan for OCFA

elgits e Inspector

(714) 573-6150

When Field Plan Reviews Fail Inspections:

o If the Inspection Fails for Not Meeting Field Plan Review Criteria - The plan
must be submitted as a Revision, and applicable fee differences will apply

o If Project Meets Field Plan Criteria, but Still Fails the Inspection - The inspector
will identify the items requiring correction. Once corrected, call the Scheduling Office
at (714) 573-6150 to schedule a reinspection and to pay the reinspection fee

Field Plan Review Criteria

Tenant improvements to commercial sprinkler systems
[]Addition or modification of 1 to 99 sprinklers, without calculations, located on 1 or 2 floors*
[] The area of work is within a light hazard occupancy
[J A maximum of one mechanical tee per branch line
] No more than one fire sprinkler per outlet
[] Installation of new flex heads is limited to areas where their use has previously been approved by OCFA

List SR# of previously approved plan with flex heads:
*For work installed incrementally within a tenant space/floor(s), submit a plan for the entire scope of work under fee code PR430/435/440

Temporary generators; temporary fuel dispensing at a construction site

[] Duration of 180 days calendar days or less
[ Tank capacity between 60 and 10,000 gallons (If less than 60 gallons, OCFA approval is not required)

[] Tank is UL 142 listed and double-walled

Emergency repairs to underground water supply lines serving only private hydrants & sprinkler systems

[] Repair is limited to the private portion of the underground system (i.e. downstream of the backflow
preventer or other connection to the public water system)

[] Work is the result of an accidental break

[] Repair is limited to a single device (hydrant, riser, PIV, FDC, or DDC) and/or 50 feet of connected pipe
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Where Field Plan Reviews Are Allowed

January 1, 2023

PR 610 PR 625 PR630 PR 635
Emergency Temporary Small Sprinkler Large Sprinkler
Participating Cities Underground Generator; Tenant Improvement Tenant
Repair Construction Site (1-25 heads) Improvement
Fueling (26-99 heads)
Dana Point OK OK OK OK
Irvine OK No OK OK
La Palma OK OK OK OK
Laguna Woods OK OK OK OK
Laguna Niguel OK OK OK OK
Lake Forest OK No No No
Los Alamitos OK OK OK OK
Rancho Santa Margarita OK OK OK OK
San Clemente OK OK No No
Santa Ana OK No OK OK
Stanton OK OK OK oK
Villa Park OK OK OK OK
Yorba Linda OK OK OK OK
Unincorporated County OK OK OK OK

Field Plan Reviews Are Not Permitted in: Aliso Viejo, Buena Park, Cypress, Garden
Grove, Laguna Hills, Mission Viejo, San Juan Capistrano, Seal Beach, Tustin and

Westminster.
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Attachment A: City - Specific Submittal Instructions

Project Location

File

Plan Type

_____ i

Submit to:

Corrections at:

Approval Pickup:

Planning - Al Areas Ak Map, CUF, BR, NOP or CEQA | City Pianning Dept City Planning Dept City Planning Dept
Aliso Viejo UsEe All Other Types OCFA, CCFA Building Dept
(B48) 425-2540 12 Journey
Fire Alarms {ondy) OCFA DCFA OCFA
Buena Park UsB All Types DCEA OCEA Building Dept
(7141 582-3838 G650 Besch Bhd
Cypress [TE:3=] All Types OCFA DCFA OCFA
714y 2283730
Dana Point 5B All Types DCFRA OCFA OCEA
D48y 2483504
Garden Grove™ B Residentizl SiteFire Master OCFA DCFA OCFA
T4 T41-5308 Plans
HaodiDuct & Fire Alarms CCFA CCFA Building Dept.
.............. 11272 Aracia
#5GV Wailer Dept All Cdher Types - Fust, gef BCFA OCFA Building Dept.
approvel needed fo GGV Bldg Dept Permit # 11222 Acacia
suhimit QCFA Sprindder
or Undenground plans
Irvine UsB Residential SiteFire Master OCEA OCFA OCFA
(840) 7245313 Pians, Sprinklers, Specisl
Extinguizhing Systems,
Hoods, & Alarms
L EPT Adl Cither Types EPR-Eidg. Dept. EFR - Bidg. Dept. EPR - Bidg. Depi
ondy Submit bo IrvineResdy.ong {Cnlined {Cinling). {Cnling]
Lagumna Hills UsB All Types OCFA OCFA OCFA
(B48) TOT-2827
Laguna Miguel UsE | Al Cther TypesiNew Alarms DCFA CCFA Building Dept.
Bam et dang. 30111 Crown Valley |
Al Sprinkiers & Alarm Tl's DCFA DCEA OCFA
Laguna Woods 5B All Types OCFA OCFA OCFA
G40y TOT-3827
Lake Forest UsB All Types DCFA DCFEA OCFA
[B48) 461-347C
La Palma [TE3= All Types OCFA DCEA OCFA
(7141 890-3340
Los Alamitos [TE3=] All Types DCFA OCFA OCEA
[EE2) 431-3538 »302
Mission Viejo UsB All Types OCFA DCFA OCFA
(B40) 470-30:54
R. Santa Margarita UsB All Types OCFA DCEA OCFA
(D48 835-1800
San Clemente UsB Sprnklers, Undergrounds, OCFA OCFA OCFA
(848 351-3100 Hood, & Alarms
All Othar Types OCFA OCFA Building Dept.
210 Calle Megocio, #100
San Juan Capistrano 5B All Types (PR1E82's can be DCEA, CCEA Building Dept.
(B4 4931171 piched up sf OCEA 20448 Rancho Wisio
Santa Ana [Tz All Types - New/Relocaled OCFA CCFA OCFA
(714} 573-3132 Linderground & 1343R
Sprinkiers w outside nsars
musf have Sanfs Ans
Flznning Depf. sfamp
Seal Beach UsB All Types DCFA DCFA Building Dept
[BEZ) 431-2537 211 Eighth 51
Stanton UsB All Types OCFA DCFA OCFA
(714) 350-4333
Tustin UsB All Types DCFA DCEA Building Dept.
[T14) 573-3132 300 Centennial Way
Villa Park 5B All Typss OCFA DCFA OCFA
{T14) 8581500
Westminster UsB All Tyoes DCFEA OGEA Building Dept.
[714) 548-3234 B200 Westminster Bhd,
Yorba Linda [TE:3=] All Types OCFA DCFA OCFA
(T14) 8G1-7100
County of Orange [T 2] Types OCFA CCFA OCEA
{714) 887-3388
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Attachment B: Screening Form (SFR/Duplex)

ORANGE COUNTY FIRE AUTHORITY
Plan Submittal Criteria Form

Required for Single Family or Duplex Residences
[Use Commnercial fomm for dofs with 3+ dweling uniis o new residential tracts)

Project Information

SFR

Complete the Project Information and Questicnnaire below, then sign and date the Applicant Certification.

[ Mew Single Farmdy Residence/Duplex O AdditionRemodal 0 ADU O Other

Addrazs: Lt #: City or Unencosparatad Coundy Asea Zip

Seope of Work:

Existing Area fo Total Resulting Stories: Area Added in Past 2 Years

Ama b Acdded: Area: {axchuding this project):

¥es Mo Questionnaire OCFA Plan Type if "Yes™
1 10 Mew - ks thes a new =ngle family residence or duplex’ ‘ﬁf&
(PRE00-4073) Fire Sprinkier |

2 | [ | [ | ADU - Is this a new Accessary Dweding Uinit {ADU) on the sama property as a housa that aiready has (FRAOD-402) Fire Sprinkder
fire sprinkbars or a house that will have fire sponkbers addad as part of this promct?

3 | [ | [ | Addition - I= this (A} an addition to a currently sprnklerad building, o (B) an addition requiing a fire | (PRA00-402) Fire Sprinkier

: sprinklar ratrofit bagad on a threshold 2#1 by local ordinance?

4 [ [0 | 7 | Distance ~1s the most remote partion of the addition, ADU or other detached strucure greater than "[PRTB0 Residential Site
140-feat from the fire access roadway?

5 [ [ [ 7 | Total Area - Will the addtion result in a total area of greater than 3,600 square feet (sf) for non- "{PR160} Residential Site
sprinklerad buldings, or greater than 6,200 =f for sprinkiered bulldings, including ihe area of all with Water Avaifability
enchosed spaces, such as garages, slairs, and detached struciures saparated by less than 10-Teat?

f. D 0 Remodal - ks this 2 remodel of a sprinklared buideng with a scope of work thal includes adding o (PRED0-403) Fire Sprinkler
fermdving any nbanor wals? Noba: N “Yes', then projact maust be svaluated by & C-16 Beensed
confracior to determing if a fire sprinkler modification Is needed.

7. [ [ | ] | Detached Structure - Is this a new detached ublity or accessory structure {not an ADU), such as a "{PR160} Residaniial Site
garage, workshop, game room, pool house, bam, elc., regquinng fire sprinkiers based on a threshold (PRAO0-403} Fire Sprinker
set by local ordinanca?

8. [ [ | [ | Gate-Isa gate beng nstalled across a driveway or road that i designated as a fire depariment (PR180) Gate
access roatway, or a driveway or road that sarvas more than a sngle homalduplex?

8 [ [ | O | Methane - Is project located in or less than 100" from a “Division of Oil, Gas, and Geathermal “|Pfi160) Residantial Site
Resowces’ (DOGGR]) flald boundary or well (actve or abandoned), less than 300-feet fom an oiligas | WPRITEITY) Methane
spep, of ks than 1000-fes! from a bandfl? (Note: For projects in Yorba Linda, this regurament anly FestMiigation Plans
applies o new homes, enclosed accassony structures, addition 1o exsting structure greater Ban 1000
sf. and ADL's),

10.| ] | [ | Vegetation - Is the property/structure (A} on the perimeter of a community cantaining, or adjacent to "{PR125) Fus! Modification
siopes or hille. or (B) adjacent to an open space o wildland area cortaining non-imgated vegetation, | PR1B2) Accessary
of (C) in a Stabe Responsibility Area or Local Responsibisty Area “Fire Hazard Severity Zone®, as Structure
dafined by the Stata, or (D) near anarea that could be affacted by a widfire in the open space.

*0CFA approval required befiore issuance of a gradingbuiding permit. Al other plans types may be defermed submitals.

Applicant Certification

Primt Mame:

| cortify, under penalty of porjury, under the laws of the State of California, that the information above is true:

Phone Mumber.

Signature:
Email:

Date:

Attention Building Department Staff - Afler you've varified 81 questions were answerad accurately & No”, then you may accept this signed form as a
writien release that an OCFA review is not required  If ary quastions were answared as “Yes", then tha plan type on the right side may ba saquired.

W all answers amne "No® and the Bullding Department still requires the appkeant 1o have their plans reviewed by OCFA, of if any answers are “Yag

and the Building Dapartrent prafers for OCFA to determing if a review is required, pieass initial the fne and paovide an explanation on the Plan Refarral
Farm (on the revesse), io be submitted along with the appropriate plans o OCFA for a determination.

Fof QUESHONS &0 SUBlE] PACTTESSON, PREASS vER 0O 0N OF CaE LA S | 14) 2/ 0T
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Attachment C - Screening Form (COM)

ORANGE COUNTY FIRE AUTHORITY COM

Plan Submittal Criteria
COMMERCIAL projects, MULTIFAMILY RESIDENTIAL projects
and RESIDENTIAL TRACT developments

INSTRUCTIONS:
« Fill in the projectbusiness address and provide a brief descipbon of the scope of work and type of business operation that will take place.
Answer questions 1 through 10, read and initial kems 11 and 12, then complete and sign the certification secBon
If you answer: - “YES™ to any parf of questions 1 through 10, submit the bype of plan indicated in italics to OCFA
In some cases, other plan types not indicated herein may also be necessary depending on specific conditions or operations,
Visit waww ocfa org for submittal information and kocations. if you need assistance in filling out this form or have gqueslions regarding
requirements for review, please confact OCFA at 714-573-6108 or visit us at 1 Fire Authority Road, Irvine, CA 92602,

Aodrozs | Suitn | Tity

Projoct ScopeiBusinoss Desoription

—

X [I-B]ﬁ Construction of a new building, a new story, or increase the footprint of an existing building? Changes to roadways,
curbs, or drive aisles? Addition, relocation, or modification of fire hydrants or fences/gates? Construction within
300 feet of an active or proposed oil well? Fire Master Plan (PRI4S)
D Property |s adjacent to a wildland area or non-irmigated native vegetation?
Fire Masier Plan (PRI45); a Freel Modificetion Plan may also be required. (PRIZ0, PRIZ)

D Located in or = 100" from a Division of Oll, Gas, and Geothermal Resources (DOGGR) feld boundary, = 300" from
an oilfgas seap, or = 1000 from a landfil? Methane Work Plan. (PRI 70

D Instabiation/modification/repair of underground piping. backflow preventers, or fire department connections serving
private fire hydrantisprinkler/standpipe systems? Undergroand Plan. (FR470, PRA73)

D Dnnking/dining/recreation/mestings/raining/religious functons or other gatherings in a room = 750 sq.ft. (> 1.000
sq.ft. for rainingfadulteducation) or > 49 people? Healthcare/outpatient services for > 5 people wha may be unable
to Immediately evacuate without assistance? Education for children (academic tutoring for ages 5+ is exempl uniess
ciassified as an E occcupancy by the Building Officiall? Adult/child daycare? 24-hour careisupervision? Incarceration
or restraint? Hotellapartment or residential facility with 3+ units and 3+ stories (3-sfory lownhousesfrowhouses
where an independen direct exit to grade is provided for dwelling are exempl)? Congregale housing/dormitories
with 17+ people? High-rize structure {55+ feet to highest occupled floor level)? Archireciural Plan (PR2D-PRIAS)

B. DD Installation/modification of locks delaying or preventing occupants from leaving a space or requining use of a card,
button, or similar action to open a door in_the direction of exit travel? Architecniral, Sprinkier, andior Alarm Plan
depending on the occupancy and nipe of device installed (PRIOM-PRIBN, PRA20-PR423. PRIO-PRI

7. DD Installation/modification/use of spray booths; dust collection; dry cleaning; Industrial ovensidrying equipment;
industrialfcommercial refrigeration systems; compressed gasses; tanks for cryogenic or flammable/combustible

liquids; vapar recovery; smoke control, battery back-up/charging systems (> 50 gal. electrolyte, = 1,000 Ib. lithium
ion), weldingbraring/soldening. open flame torches, cuttingfgrinding: or other similar operations?
Special Equipment Plan (PR35, PRIJI-PRISZ)

Q Storagefuseiresearch  with  flammable/combustible  liquids or other chemicals? Motor vehiclefaireraft
mainienancerapair? Cabinetryfwoodworking'finishing facility? Chem Class & foor plan (fidl architectural plan if
H occupancy); Special Equipment Plans may be necessary, (PR315-PR360, PRI32-PR240)

o DD Storage or merchandizing areas in excess of 500 sq. ft. where [tems are located higher than 12° (6" for high-hazard
commodities, plastic, rubber, foam, etc.)? High-pifed Storage Plan (PR30

m.DD Cooking under a Type | commercial hood; installation or modification of a fire extinguishing system located in a
commercial cooking hood? Hood & Duer Extinguishing System, not just the hood mechanical plan. (PRI35)

Initial each of the following two items indicating that you have read and understand the statement:

H4: *ESprinklers/Alarms: Consult Building/Fire Codes and ordinances to delermine sprinkler/alarm requirements; if a sysiem is

required, plans shall be submitted for OCFA review. Exisling buldings undergoing remodal must be evaluated by a icensed
il COMractor to determine if modification is needed: if so, confractor shall submit plans prior to making modifications.

12 Fire Hazard Severity Zone: Consult maps available at building department or on QCFA website to determine if your site is located

in & FHSZ. Buidings in & FHSZ may be subject to special construction requirements detailed in CBC Chapfer 7A or CRC R327—

ity the building department will determine specific requirements.

| certify under penalty of perjury under the laws of the State of California that the abowve is true:

Frini Hama Elgnature

M2

=

~

m

e

Pheans: Humbser

[ ) e / /

Building Department: {f pou fove verified thar ol of the queniom bave been annvered acowrmtely ax “NOY, and the project does mor otherwse reguire O0FA4

review f sprinkler or olarm plam ™, then yon moy ocoept thiv sigred form @ o written relacse tho OCFA review i mot required. Seoedd vow sl require that ihe
aplicant kave plons approved by €0FA, plaase initial here, or atach v (CFA referral form and hove the applicand submid the form ukmx ||.'¢r.|: e

appropete plans aad fees for OCFA reviea:

10
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Attachment D - City Plan Referral Form (Page 2 of Screening Forms)

City must complete Attachment D to explain why an OCFA review is requested that
wouldn’t normally be required (Use in conjunction with Attachment B or C).

ORANGE COUNTY FIRE AUTHORITY

Plan Referral Form

Reguired for OCFA to review plans upon the request of the Building Depanmeant whan
the anawens on the Plan Submittal Criteria Farm (on the reverse) are all "Na".

City Official Requesting Review: City Reference #:
City / County: Date:

Contact Name: E-Mail:

Title: Phone #:

** Hove the applicant complete and sign the OCFA Plan Submittal Criterio Form on the reverse of this form. **

Reason(s) for Review:

Please describe why OCFA Plan Review is or may be required by the City/County:

OCFA COMMENTS:

OCFA Authorization
L] o further action required on this specific plan type, based

on information provided on: / f

| Project to be taken in for OCFA Review.

Other:

MName:

Contact #:
Date:

Wipciatd - DG 00, 020 =

11



